Job Application Letters

Job Positions

1. We have a fulltime position available at our Timaru Service station (Mon-Fri 3pm-12.30am). We seek someone with good communication skills and who enjoys working in a team. To apply, or for further information, please contact Andrew on 638 7134.

2. Customer Service. Trainee required for busy optical laboratory in Central Auckland. No experience required but good telephone skills essential. All enquiries to

Xtra Vision

PO Box 68664

Dunedin

3. Cleaners required. Able to work weekdays night and weekend night. Must be well presented & able to communicate well.

Hours: from 5pm. onwards

To apply contact Sheena between 3-5pm weekdays 524-7061 or write to CML

Level 2

235 Broadway

Newmarket

4. Telephonists Required. Central City Call Centre (no telemarketing) shifts available Mon/Wed/Fri, 5.30-10.30pm Sat 7am-3pm/9am-5-pm, Sun 8am-3pm.

Must have excellent phone manner and keyboards skills (min50wpm).

Please send CV to

Mark Humphries

Answer Service NZ Ltd

PO Box 8785, Auckland

THINK! Some of the information you would need for a letter is missing from some of these ads. How would you get it?

For these letters, make it up!

